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Children’s Faith Formation Policies and Procedures 

 

Dear Catechist and Assistant Volunteer, 

 

Welcome to St. Catherine of Siena Faith Formation! 

 

At our church, we take our responsibility to care for the children very seriously.  These 

guidelines are intended to facilitate a safe and nurturing environment in which children 

can grow in relationship with Jesus Christ. 

The pages of this handbook provide a general overview of procedures and guidelines for 

our volunteers.  Our policies are intended to create a safe environment for children, 

protecting children, you, and the mission of the parish.  The following procedures have 

been adopted and will be strictly enforced. 

After you have carefully read this policy manual, please sign and return the agreement 

form located on the last page. 

 

Sincerely, 

Ashley Blank 
Coordinator of Faith Formation 
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Overview of the Safety Systems at St. Catherine of Siena 

 

Because our church loves children and desire to protect them, our church requires all volunteers working 

with children or youth (and other vulnerable populations) to complete 4 SAFETY STEPS before ministry 

work or volunteer placement begins. 

STEP ONE: Creating a Safe Environment Training 

Our Diocese and Parish policies and procedures require that volunteers avoid abusive behavior of any 

kind.  Volunteers are required to report any policy violations to the Coordinator of Faith Formation or a 

member of our Safety Committee.  Volunteers should have a basic understanding of the characteristics of 

sexual abusers and their behaviors in “grooming” a child for sexual abuse.  Grooming is the process used 

by an abuser to select a child, win the child’s trust (and the trust of the child’s parent or ‘gatekeeper’), 

manipulate the child into sexual activity and keep the child from disclosing the abuse. 

To equip our volunteers with the information necessary to recognize abuser characteristics and grooming 

behavior, we require all volunteers to complete a Creating a Safe Environment sexual abuse awareness 

training.  The training can be done on-line or training sessions are offered throughout the fall.  This 

training must be renewed every year for catechists and assistants. 

STEP TWO: Criminal Background Check/Driver Information Sheet 

The diocese and our parish requires that all volunteers working or volunteering in children’s or youth 

activities undergo a criminal background check.  Background checks for catechists must be renewed every 

year.  We will also require a Driver Information Sheet be filled out in case there is a need for a catechist to 

drive children to a church event. 

STEP THREE: Screening Process 

Volunteers are required to complete an initial face-to-face meeting with our Coordinator of Faith 

Formation, Ashley Blank, prior to working with youth. 

STEP FOUR: Policies and Procedures 

Volunteers will be required to review the policies contained in this manual and sign the last page 

indicating that he or she has read and understood the material, and agrees to comply with policy 

requirements.  The policies will need to be reviews and signed each year the volunteer give their time for 

Children’s Faith Formation. 
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Youth Safety Policy at St. Catherine of Siena 

ABUSE TOLERANCE 

Our church has a zero tolerance for abuse in ministry programs and ministry activities.   It is the 

responsibility of every staff and volunteer at this parish to act in the best interest of all children in every 

program. 

In the event that volunteers observe any inappropriate behaviors (i.e. policy violations, neglectful 

supervision, poor role-modeling, etc.) or suspected abuse (physical, emotional, or sexual) it is their 

personal responsibility to immediately report their observations to the Coordinator of Faith Formation or 

Pastor. 

REPORTING SUSPICIOUS OR INAPPROPRIATE BEHAVIORS 

Our parish is committed to providing a safe, secure environment for children and their families.  To this 

end, any report of inappropriate behaviors or suspicions of abuse will be taken seriously and will be 

reported, in accordance with this policy and state law, to our Safety Committee Chair.  Depending on the 

behavior and/or suspicion, the Police Department, Child Protective Services, or other appropriate 

agencies will be contacted. 

An element of the safe environment referenced above includes fostering of a culture of reporting relevant 

information to the Coordinator of Faith Formation, a member of our Safety Committee, or Pastor.  

Because sexual abusers ‘groom’ children for abuse, it is possible a volunteer may witness behavior 

intended to ‘groom’ a child for sexual abuse.  Volunteers are asked to report ‘grooming’ behavior, any 

policy violations, or any suspicious behaviors to the Coordinator of Faith Formation, member of our Safety 

Committee, or Pastor. 

ENFORCEMENT OF POLICIES 

Our volunteers who supervise other staff or volunteers are charged with the diligent enforcement of all 

our policies.  Violations of these policies are grounds for immediate dismissal, disciplinary action, or 

reassignment from Children’s Faith Formation positions for volunteers.  Final decisions related to policy 

violations will be the responsibility of the Pastor and Coordinator of Faith Formation. * 

(*See page #18 for Key Staff/Volunteer List for our parish) 
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Reporting Abuse or Suspicions of Abuse at St. Catherine of Siena 
 

REPORTING VIOLATION OF POLICY 

In order to maintain a safe environment for children, our staff members and volunteers must be aware of 

their individual responsibility to report any questionable circumstance, observation, act, omission, or 

situation that is a violation of these policies.  All questions or concerns related to inappropriate, 

suspicious, or suspected grooming behavior should be directed to an immediate supervisor in the ministry 

area, the Coordinator of Faith Formation, or the Pastor. * 

*(See page #18) 

CONSEQUENCES OF VIOLATION 

Any person accused of committing a prohibited act or any act considered by the church to be harmful to a 

child will be immediately suspended from participation in Children’s Faith Formation. This suspension will 

continue during any investigation by law enforcement or Child Protective agencies. 

Any person found to have committed a prohibited act should be prohibited from future participation as a 

volunteer in all activities and programming that involves children, students or vulnerable populations at 

our church. If the person is a staff member or employee, such conduct may also result in termination of 

employment from our church. 

Failure to report a prohibited act to the designated person is a violation of this policy and grounds for 

termination of employment of a staff member or employee. Volunteers who fail to report a prohibited act 

may be restricted from participation in any activities involving children, students or vulnerable 

populations at our church. 

REPORTING SUSPICIONS OF ABUSE TO LAW ENFORCEMENT AGENCIES 

Staff members and volunteers at our church are required to report suspicions of child abuse or neglect, or 

any inappropriate behavior of a colleague or co-worker, to the Coordinator of Faith Formation or Pastor. * 

(* See Page #18) 

If appropriate, the Children’s Faith Formation Director or the Pastor will inform the following: 

New York Department of Family and Protective Services at 1-800-342-3720 

Child Protective Services at 607-274-5610 -  Responds to reports of child abuse and maltreatment with an 

assessment or investigation and provides protective/preventive services to families and children. 

Catholic Charities Community Connections at (607)272-5062 extension 28 - program provides help & 

support for parents going through the CPS process and or who have had their children placed in foster 

care. 

RESPONSE TO REPORT OF ABUSE 

Our Safety Committee will take appropriate action on behalf of the church when a report of abuse occurs. 
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Safety Committee at St. Catherine of Siena 

SAFETY COMMITTEE 

Recognizing the importance of providing and maintaining a safe environment for children, our church will 

appoint and maintain a Safety Committee, which will meet on an as needed basis. 

MISSION STATEMENT 

The purpose of the Safety Committee is to enable our Children’s Faith Formation to carry out appropriate 

ministry activities while safeguarding program participants against emotional, physical or sexual abuse, 

along with issues that could arise in the behavior of children, youth assistants, or catechists. 

COMPOSITION 

The Safety Committee will be comprised of the following members: 

1. Pastor 

2. Coordinator of Faith Formation 

3. Pastoral Associate 

4. Pastoral Council Member 

5. other optional members that may be determined by our church leadership 

MEETINGS 

Meeting will be chaired by either the Pastor or Coordinator of Faith Formation. Meeting of the Safety 

Committee will be held on an as needed basis. 

RESPONSIBILITIES 

The Safety Committee will be charged with the following duties: 

1. Applying existing policies and procedures related to children’s safety and risk management issues. 

2. Monitoring all Children’s Ministries programs for ongoing compliance with safety policies. 

3. Making recommendations to our Pastoral Council regarding safety issues. 

 

 

 

 

 

 

 

 



pg. 8 
Children’s Faith Formation Policies and Procedures 

 

Building Safety at St. Catherine of Siena 

The Coordinator of Faith Formation will be responsible for ensuring that the building is monitored during 

Sunday classes.  

No child will ever be left unattended in the building during Children’s Faith Formation. Volunteers are 

prohibited from being alone with an individual child in any room or building. In the event a volunteer finds 

he/she alone with children after departure of other adults, that volunteer should take the child to a room 

occupied by others, or to a location easily observed by others. (Example: if a child is the last in a class to 

be picked up by a parent, move to an adjoining room where staff members or volunteers are present.) 

After every programming event, staff members or volunteers must ensure every room and restroom is 

checked prior to leaving.  Any two children together in an unseen or less easily viewed area should be 

redirected to another (more open) area of the parish center. 

BLINDS 

At the request of the pastor, it is recommended we do not lower any blinds in the parish center.  1st and 

4th grade classrooms are allowed to lower the large blinds IF there are two adults present.  Blinds on the 

windows should never be completely shut. 

ALARMS 

Make sure you are familiar with the emergency exit nearest your classroom.  Please ensure that the exit 
doors to the outside are never blocked. 
 

In the event of a fire alarm, leave the classroom immediately, taking the attendance and contact folder 
with you and leaving all other materials behind. Move your class in an orderly fashion across the parking 
lot to the clothing shed, behind the line of trees.  We will line students up by class, with the catechist in 
front and youth assistant in back.  Check your attendance to ensure all students are accounted for. It is 
your responsibility to keep your class together in a safe location until notified otherwise. When the DRE is 
within eyesight, either hold up the Red or Green card indicating all your students are present (green) or 
someone is missing (red).  The Coordinator of Faith Formation will give the “all clear” signal by blowing 
the whistle three times in a row.  There will be fire-drills, which you will be notified of throughout the 
year. 

 

In the event of a tornado alarm, stay away from windows and take immediate cover.  Children can move 
to the hallway of Mahler Hall.  They should assume the crouch position with hands on head until it is safe 
to move to a designated zone. Take class attendance and use the Red/Green card to notify the 
Coordinator of Faith Formation.  The Coordinator of Faith Formation will give the “all clear” signal by 
blowing the whistle three times in a row.   
 
BOMB THREAT/ACTIVE SHOOTER 

In the event of an active shooter, follow the same procedure as we do for fire alarms and exit the 

building.  Make sure not to let any children stop at their family cars and head with parents.  This makes it 

difficult to keep track of who is accounted for. 

Attendance is vital.  Please keep your class folder by door on shelf.  The Coordinator of Faith Formation 

will have a copy as well.   

Therefore, you must have contact information for each child at all times. 
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WEATHER EMERGENCIES and EMERGENCY CLOSINGS 

In the event of a weather or building emergency, families may: 

- visit our web site, www.stcathofiseina.org for a message, or 

- tune into NEWS 10 

- call the Parish Office at (607) 257-2493 for a voice mail message 

The Coordinator of Faith Formation will also send out an e-mail to all families making them aware of the 

closing.   

In the event of a non-weather-related emergency, i.e. loss of heat, catechists will be notified to contact 

the families using the telephone numbers provided during registration and via e-mail. 

WORKER TO CHILD RATIOS 

This church is committed to providing adequate supervision in all Children’s Ministries programs. A 

minimum of two unrelated adults are required at all times using the following ratio: 

Elementary 2:15 

If a catechist is ‘out of ratio’ it is his/her responsibility to immediately notify the Coordinator of Faith 

Formation.  Supervisors will make diligent efforts to find substitute workers to immediately bring worker 

to children ratios into compliance with this policy.  Youth Assistants can act as an “adult” if they have 

been trained and completed the Creating A Safe Environment training and have signed the policies and 

procedures agreement. 

The above ratios are Diocesan minimum recommendations. Where supervision is concerned, more is 

generally better. 
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Discipline Policy of St. Catherine of Siena 

 

It is the policy that staff members and volunteers are prohibited from using physical discipline in any 

manner for behavioral management of children. No form of physical discipline is acceptable. This 

prohibition includes spanking, slapping, pinching, hitting, or any other physical force as retaliation or 

correction for inappropriate behaviors by children. Children are to be disciplined using non-physical 

methods of behavior management. In employing this procedure, volunteers should observe the following 

guidelines: 

- Talk to the children first and give them a warning. 

- If they are still disruptive after the first warning, locate the Coordinator of Faith Formation 

and review the situation and which children are involved.  This information will be 

documented. 

- After the 2nd warning, the parents will be contacted. 

- After parent contact, if disruptive behavior continues, the parents will be asked to sit in 

on classes with their child or have their children participate in the Home Study program. 

The Pastor and Coordinator of Faith Formation believe in a three strikes rule.  The children are here to 

learn how to be disciples of Christ and preventing others from doing so because of repeated misbehaviors 

should not be allowed.  Please know that your time is valuable to us and we are extremely appreciative 

for what you are providing our children at St. Catherine of Siena church.  In no way, should you be 

disrespected by parents, students, or myself.  The Coordinator of Faith Formation is here to help you be 

successful. 

Uncontrollable or unusual behavior should be reported immediately to the Coordinator of Faith 

Formation.  The Coordinator of Faith Formation will talk with the child and notify the parents, depending 

on the seriousness of the behavior.  
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Bathroom Supervision  
 

If a child needs to use the restroom, they MUST let you know prior to leaving the classroom.   

For grades 1 and 2, children should be accompanied to the restroom by the youth assistant, parent 

assistant, or catechist in the classroom.  For grades 3-6, children can go by themselves to the restroom. 

School age children may need to be accompanied to the restroom for supervision and assistance. 

(However, children should receive the minimum amount of assistance needed based upon their individual 

capabilities.) Staff members and volunteers should never be alone child to the restroom. 

If a staff member or volunteer must go into the restroom to check on an individual child, he or she should 

seek out another worker to accompany him/her.  

Any assistance with the straightening or fastening of garments should be done in the presence of another 

staff member or volunteer. 
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Assistance Guidelines 

 

MEDICATION 

We should never give out medication to a child, regardless of whether the child and/or parent ask you to 

do so.  If the child MUST receive medication, the parent should come to the classroom to do so or talk to 

our Coordinator of Faith Formation 

ALLERGIES 

The Coordinator of Faith Formation will compile a list for each catechist indicating any special student 

health problems.  These lists are confidential, and should be treated as such.  

We will most likely have children that have severe allergies and will need to have an Epi-Pen on hand.  In 

those circumstances, their parent will be asked to stay present in the building and in sight so they are able 

to handle using the Epi-Pen on their child if needed.  Volunteers and staff should never handle 

administering the Epi-Pen on a child.  

TREATS 

Please do not distribute treats in your class; many students have different types of allergies, some of 

which can affect them just by a particular food being present in the room.  Discuss your intentions with 

the Coordinator of Faith Formation prior to distribution. 

ILLNESS/INJURIES 

If one of your students is feeling ill, send him/her to the Coordinator of Faith Formation. If appropriate, 

the child’s parents will be called.  

There is a health supply kit in the front of the class folders and a First Aid Kit in the Parish Office. Please be 

aware of its location. An AED system can be found outside of the Conference Room. 

If a student suffers a cut, nosebleed, or any other injury or ailment in which body fluids are exposed, put 

on gloves (found in the front of the class folder), put tissue over the area.  Send an assistant to locate the 

Coordinator of Faith Formation and they will come get the child.  If the Coordinator of Faith Formation 

cannot be located, find the Pastor or Pastoral Associate.  Try to avoid contact with the child’s bodily fluids.  

Any materials that come in contact with the child’s bodily fluids should be placed in the bag-lined trash 

can and removed from the classroom.  A staff member will dispose of the liner.  

If a child vomits or urinates in class, notify the Coordinator of Faith Formation immediately and keep 

other children away from the area where the incident occurred. The child will be brought to the Parish 

Office, the problem controlled and the parents notified. Do not allow the other students to come in 

contact with the region even after it has been cleaned. 
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ACCIDENT REPORT 

If a child, your assistant, or yourself is involved in an accident (even if the accident is accidentally cutting 

yourself with scissors), please fill out the Accident Report sheet.  This sheet is located in your Catechist 

Folder with the attendance.  Once the sheet is filled out, please make sure the Coordinator of Faith 

Formation receives the form to keep on file.  If a child cannot fill out the form themselves, please sit with 

them and be their scribe. 

PARENTAL CONTACT 

Parents who leave a child in the care of our staff members and volunteers during church services or 

activities will be contacted if their child becomes ill, injured, or has a severe disciplinary problem while 

participating in Children’s Ministry programs. Therefore, you must have contact information for each child 

at all times. 
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Volunteer Expectations 

 

INTOXICANTS 

Volunteers are prohibited from the use, possession, or being under the influence of alcohol or any illegal 

drugs while in any of our church facilities, while traveling with children, or while working with or 

supervising children. 

NUDITY 

Volunteers in our Children’s Ministries should never be nude in the presence of children in their care. In 

the event there is a situation that may call for or contemplate the possibility of nudity (i.e. changing 

clothes during a pool party, weekend or overnight retreat, etc.), staff member/volunteer will discuss 

procedures with the Coordinator of Faith Formation. 

ONE-TO-ONE INTERACTIONS WITH CHILDREN 

Volunteers should never conduct one-to-one, unobserved meetings or interaction with children while 

participating in our Children’s Faith Formation.  

TRANSPORTATION 

Staff members and volunteers may from time to time be in a position to provide transportation for 

children. The following guidelines should be strictly observed when workers are involved in the 

transportation of children: 

1. Children should be transported directly to their destination. Unauthorized stops to a non-public 

place should be avoided. Best practices of ministry recommend two adults in every car. Never 

should there be a child alone with an adult in a vehicle. 

2. Staff members and volunteers should avoid physical contact with children while in vehicles. 

3. No cell phones may be utilized by the driver while driving vehicles, unless in an emergency. 

PARENTAL INVOLVEMENT 

Parents are encouraged to visit any and all services and programs in which their child is involved at our 

church. Parents have an open invitation to observe all programs and activities in which their child is 

involved. However, parents who desire to participate in or have continuous, ongoing contact with their 

children’s programs will be required to complete our volunteer application and screening process.  

Parents are going to be required to sign up to assist in each of their child(ren)’s classrooms at least once a 

year.  Parent will also have access to these Policies and Procedures, which can be found on our parish 

website at www.stcathofsiena.org. 
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PHYSICAL CONTACT 

Our church is committed to protecting children in its care. To this end, our church has implemented a 

‘physical contact policy’ which promotes a positive, nurturing environment for Children’s Faith Formation.  

The following guidelines are to be carefully followed by anyone working in Children’s Faith Formation: 

1. Side hugs, pats on the back and other forms of appropriate physical affection between staff 

members or volunteers and children are important for children’s development, and are generally 

suitable in the church setting. 

2. Inappropriate touching and inappropriate displays of affection are forbidden. Any inappropriate 

physical contact, touching or displays of affection should be immediately reported to an 

immediate the Coordinator of Faith Formation and/or Pastor. 

3. Physical contact should be for the benefit of the child, and never be based upon the emotional 

needs of the volunteer. 

4. Physical contact and affection should be given only in observable places or when in the 

presence of other children, parents, staff members or volunteers. It is much less likely that touch 

will be inappropriate or misinterpreted when physical contact is open to observation. 

5. Physical contact in any form should not give even the appearance of wrongdoing. The personal 

behavior of volunteers in Children’s Faith Formation must foster trust at all times.  

6. Do not force physical contact, touch or affection on a reluctant child. A child’s preference not to 

be touched must be respected. 

7. Children’s Faith Formation volunteers are responsible for protecting children under their 

supervision from inappropriate or unwanted touch by others. 

8. Any inappropriate behavior or suspected abuse by a volunteer must be reported immediately 

to the Coordinator of Faith Formation and/or Pastor. 

SEXUALLY ORIENTED CONVERSATIONS 

Staff members and volunteers are prohibited from engaging in any sexually oriented conversations with 

children, and are not permitted to discuss any inappropriate or explicit information about their own 

personal relationships, dating or sexual activities with any child in the program.  

However, it may occur from time to time discussions and lessons that address age appropriate issues 

related to human sexuality. These lessons will convey to the children the church’s view on these topics. A 

parent/guardian signature will be required for each youth to participate in these topics.  Parents will 

receive follow-up information about what occurred during the session and any discussion questions that 

could engage in further discussion on the specified topic. 

SEXUALLY ORIENTED MATERIALS 

Youth Ministry volunteers are prohibited from possessing any sexually oriented materials (magazines, 

cards, images, videos, films, etc.) on church property or in the presence of children. 
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SLEEPING ARRANGEMENTS 

It is anticipated that certain activities may occasionally require that overnight sleeping arrangements be 

made for children and staff/volunteers (i.e. lock-ins, mission trips, retreats, etc.). In the event an activity 

requires sleeping arrangements, volunteers will strictly observe the following rules: 

1. The 2-adult nonrelated rule must be followed. The 2 adult leaders present must have previously 

completed our church’s training and screening process. 

2. Overnight sleeping arrangements must be approved by the Coordinator of Faith Formation and 

Pastor prior to the activity, and have signed approval by parents. It is recommended that this 

information be included in the permission slip for the event and signed by the parent. 

3. As long as any children are awake, one of the leaders must also be awake and monitoring 

children to ensure safe behavior. 

4. Leaders should check with parents and use good judgment regarding PG or PG-13 movies. No 

R-rated movies are permitted. 

5. Appropriately modest sleeping attire must be worn. 

6. In the event of a sleepover that involves both boys and girls, boys and girls must sleep in 

separate rooms, properly supervised by children leaders of the same gender. 

7. Staff and volunteers will monitor sleeping children by periodically conducting visual bed checks 

to ensure that sleeping children remain in designated sleeping places. During bed checks, staff 

and volunteers should never physically touch a child. 

8. In the event that overnight arrangements do not include standard beds, each staff, volunteer, 

and child will use single sleeping bags or blankets. In these instances, a “one-person-to-one bag or 

blanket” rule will be observed. 

TOBACCO USE 

Our church requires staff members and volunteers to abstain from the use or possession of tobacco 

products in church facilities, while in the presence of children or their parents, or during any activities or 

programs. Our church is a tobacco-free facility. 

VERBAL INTERACTIONS 

Verbal interactions between volunteers and children should be positive and uplifting. Our volunteers 

should strive to keep verbal interactions encouraging, constructive, and mindful of their mission of aiding 

parents in the spiritual growth and development of children. 

To this end, volunteers should not talk to children in a way that is or could be construed by any 

reasonable observer as harsh, threatening, intimidating, shaming, derogatory, demeaning, or humiliating. 

In addition, staff members and volunteers are expected to refrain from swearing in the presence of 

children. 
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RELEASE OF CHILDREN 

At any time that a child has been entrusted to Children’s Faith Formation, our church incurs responsibility 

for the safety and well-being of the child. Staff members and volunteers must act to ensure the 

appropriate supervision and safety of children in their charge. 

Volunteers and staff members are responsible for releasing children in their care only to parents, legal 

guardians, or other persons designated by parents or legal guardians at the close of services or activities. 

It is presumed a person who drops off a child or student has authority to pick up the child. 

In the event that staff members or volunteers are uncertain of the propriety of releasing a child, they 

should immediately locate or the Coordinator of Faith Formation before releasing the child.  If the 

Coordinator of Faith Formation cannot be located, please find the Pastor or Pastoral Associate. 
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Key Staff/Volunteers at St. Catherine of Siena 

Indicated below are the names of person who hold these key areas of leadership (whether staff or 

volunteer) and their contact information. This list will be updated on an annual basis or when changes 

occur and provided to all active volunteers. It will be maintained with the official policy document. 

 

         Fr. Joe Marcoux    Ann Marie Eckert 
 Pastor     Pastoral Associate 
     607-257-2493                607-257-2493             

fr.joseph.marcouxdor.org ann.marie.eckertdor.org  
 

  

Ashley Blank           Sherry Scanza 
Coordinator of Faith Formation Director of Liturgical Music 

    607-257-2493            607-257-2493 
ashley.blankdor.org sherry.scanzador.org 

 
 

Patricia Sipple              Jane Bonassar 
Coordinator of Volunteer Ministry Communications Coordinator 

   607-257-2493               607-257-2493 
patricia.sippledor.org jane.bonassardor.org 

 
 

   June Haynor            Mary Holzhauer 
Administrative Assistant  Organist 

   607-257-2493              607-257-2493 
june.haynordor.org 

 

 
Diane Tordel            Craig Murray 
Housekeeper           Maintenance Technician 

   607-257-2493               607-257-2493 
           craig.murraydor.org 

 
 

 
 

 

 

 

 

tel:1-607-257-2493
tel:1-607-257-2493
mailto:fr.joseph.marcoux@dor.org
mailto:ann.marie.eckert@dor.org
tel:1-607-257-2493
tel:1-607-257-2493
mailto:ashley.blank@dor.org
mailto:sherry.scanza@dor.org
tel:1-607-257-2493
tel:1-607-257-2493
https://www.stcathofsiena.org/staff
https://www.stcathofsiena.org/staff
tel:1-607-257-2493
tel:1-607-257-2493
https://www.stcathofsiena.org/staff
tel:1-607-257-2493
tel:1-607-257-2493
mailto:craig.murray@dor.org
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Policies and Procedures 

Statement of Acknowledgement and Agreement 
 

I have received and read the Children’s Faith Formation Policies and Procedures and understand 
the importance of the material in the manual. I agree to abide by these guidelines while serving 
or working at this church. 
 
I understand the manual may be modified, and that any guideline may be amended, revised, or 
eliminated by this church. Any changes will be made public. 
 
I have reviewed the duties listed in my ministry position description, and I agree to fulfill these 
duties. 
 
I acknowledge and understand that the materials and guidelines contained in this handbook in 
no way express or imply a contractual employment relationship between me and this church. If 
applying as a volunteer, I acknowledge and agree that I will receive no monetary compensation 
for hours worked. 
 
I understand it is my responsibility to review new guidelines which may be created and 
distributed as well as manual guidelines that are changed or deleted. 
 
I acknowledge receipt of the policies and procedures manual. 
 
 
 
________________________________________ 
Volunteer’s name (please print) 
 
 
____________________________________________ 
Volunteer’s signature 
 
 
____________________ 
Date 
 
 
 
 
 
[This page to remain attached to the Volunteer Safety Policies.] 
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Children’s Faith Formation Policies and Procedures 

 
 

Policies and Procedures 
Statement of Acknowledgement and Agreement 

 
I have received and read the Children’s Faith Formation Policies and Procedures and understand 
the importance of the material in the manual. I agree to abide by these guidelines while serving 
or working at this church. 
 
I understand the manual may be modified, and that any guideline may be amended, revised, or 
eliminated by this church. Any changes will be made public. 
 
I have reviewed the duties listed in my ministry position description, and I agree to fulfill these 
duties. 
 
I acknowledge and understand that the materials and guidelines contained in this handbook in 
no way express or imply a contractual employment relationship between me and this church. If 
applying as a volunteer, I acknowledge and agree that I will receive no monetary compensation 
for hours worked. 
 
I understand it is my responsibility to review new guidelines which may be created and 
distributed as well as manual guidelines that are changed or deleted. 
 
I acknowledge receipt of the policies and procedures manual. 
 
 
 
________________________________________ 
Volunteer’s name (please print) 
 
 
____________________________________________ 
Volunteer’s signature 
 
 
____________________ 
Date 
 
 
 
 
 
[This page to be signed, detached and delivered/handed to the Coordinator of Faith Formation.] 
 


